204 S.W. Walnut Avenue, Dallas, OR 97338

Phone (503) 623-8387 » Fax (503) 623-6907 « VSR (877) 326-3877
www.wvpha.org

Housing Authority and Urban Renewal
Agency of Polk County

REQUEST FOR PORTABILITY

PART | - TO BE FILLED OUT BY HEAD OF HOUSEHOLD

NAME: PHONE NUMBER:
(Current Address) (FORWARDING ADDRESS, if known)
(City, State, Zip) (City, State, Zip)

DATE | PLAN ON MOVING:

HOUSING AUTHORITY | AM REQUESTING A TRANSFER TO:

(Name of Housing Authority) (Contact Person) (Phone #)

(Mailing address) (City) (State) (Zip)

| UNDERSTAND THAT THE HOUSING AUTHORITY | AM TRANSFERRING TO MAY REQUIRE CURRENT VERIFICATION OF MY FAMILY
COMPOSITION, INCOME, ASSETS AND EXPENSES. | FURTHER UNDERSTAND THAT | MUST CONTACT THAT HOUSING AUTHORITY
ONCE MY TRANSFER IS APPROVED, TO REVIEW WITH THEM THEIR POLICIES AND PROCEEDURES FOR COMPLETION OF MY
SUCCESSFUL TRANSFER. IF MY CURRENT LEASE ENDS PRIOR TO BEING ASSISTED BY THE RECEIVING HOUSING AUTHORITY, |
WILL BE RESPONSIBLE FOR MY OWN HOUSING COSTS UNTIL | AM UNDER LEASE/CONTRACT WITH THE RECEIVING HOUSING
AUTHORITY.

SIGNATURE: DATE:

PART Il - CASEWORKER — REVIEW THE FOLLOWING WITH THE FAMILY:
1. TRANSFER PROCEDURES (PROVIDE COPY TO FAMILY) ...t
2. MOVE-OUT PROCEDURES ... e
3. COPY OF HOUSING CHOICE VOUCHER ... ..

COMMENTS:

PART Ill - TO BE COMPLETED BY THE CASEWORKER:
REQUEST FOR TRANSFERIS: [ ] APPROVED - DATE HUD-form 52665 WAS MAILED:
[ ] DENIED - REASON:

COMMENTS:

SIGNATURE OF CASEWORKER: DATE:

=

EQUAL HOUSING
OPPORTUNITY
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WEST VALLEY HOUSING AUTHORITY
PROCEDURES TO TRANSFER RENTAL ASSISTANCE OUT OF WVHA JURISDICTION

CONTACT YOUR CASEWORKER TO DETERMINE IF YOU QUALIFY TO MOVE.
COMPLETE PART | OF THIS FORM AND SUBMIT IT TO YOUR CASEWORKER.

PROPERLY TERMINATE YOUR CURRENT LEASE AGREEMENT AND PROVIDE A COPY OF YOUR
TERMINATION NOTICE TO YOUR CASEWORKER.

% IF WITHIN THE INITIAL 1 YEAR TERM OF YOUR ASSISTANCE CONTRACT, WE WILL ONLY
ALLOW A TRANSFER FOR GOOD CAUSE, SUCH AS; MEDICAL, EMPLOYMENT OR
EDUCATIONAL PURPOSES AND YOU WILL NEED TO REQUEST A MUTUAL TERMINATION OF
LEASE AGREEMENT. YOU AND YOUR LANDLORD MUST AGREE UPON AN ENDING DATE,
BOTH MUST SIGN AND DATE THE AGREEMENT AND IT MUST BE SUBMITTED TO YOUR
CASEWORKER.

% IF AFTER THE INITIAL 1 YEAR TERM OF YOUR ASSISTANCE CONTRACT, YOU MUST GIVE
YOUR LANDLORD AT LEAST 30-DAYS (BUT NOT MORE THAN 60-DAYS) WRITTEN NOTICE OF
YOUR INTENT TO VACATE. YOU MUST ALSO GIVE THE HOUSING AUTHORITY A COPY OF
THAT NOTICE.

WHEN YOUR TRANSFER IS APPROVED AND THE PROPER PAPERWORK COMPLETED, YOUR
CASEWORKER WILL MAIL OR FAX THE REQUIRED INFORMATION TO THE NEAREST HOUSING
AUTHORITY THAT COVERS THE JURISDICTION YOU WISH TO TRANSFER TO.

YOU WILL BE GIVEN A COPY OF THE TRANSFER FORM. IT IS YOUR RESPONSIBILITY TO MAKE CONTACT
WITH THE HOUSING AUTHORITY RECEIVING YOUR INFORMATION TO ENSURE THEY HAVE YOUR
PAPERWORK. THAT AGENCY IS RESPONSIBLE TO EXPLAIN THEIR TRANSFER POLICY AND PROCEDURES
TO YOU.

COMMON MISTAKES:

MOVING TOO SOON. IF YOU VACATE YOUR UNIT WITHOUT PROPER WRITTEN NOTICE TO YOUR
LANDLORD OR SECTION 8 CASEWORKER, YOUR ASSISTANCE MAY BE TERMINATED.

MOVE BEFORE RECEIVING YOUR VOUCHER, IT WILL TAKE LONGER TO PROCESS YOUR TRANSFER
PAPERWORK BY MAIL.

MOVING WITHOUT CLEANING YOUR CURRENT HOME. LEAVING PERSONAL UNWANTED BELONGINGS,
TRASH OR DEBRIS AND NOT PROPERLY CLEANING THE UNIT MAY PROHIBIT YOU FROM HAVING YOUR
VOUCHER TRANSFERRED.

NOT PAYING YOUR CURRENT LANDLORD YOUR RENT. LEAVING AN OUTSTANDING DEBT OWED TO YOUR
CURRENT LANDLORD WILL PROHIBIT YOUR VOUCHER FROM BEING TRANSFERABLE.

DAMAGING YOUR CURRENT UNIT WITHOUT PAYING FOR THE DAMAGES OR WORKING OUT A PAYMENT
ARRANGEMENT/AGREEMENT WITH YOUR LANDLORD WILL RESULT IN TERMINATION OF YOUR VOUCHER.
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